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(LEAVE TRAVEL CONCESSION) F

S o

In exercige of the powers conferred b se ciion 126, read with section 28, of'the Major Port Trust Act,

‘~<ﬁ

1963 (38 of 1963), the Central Government hereby makes the follc owing regulations, namely:-

Al -, P 5.3 a * 8 o
1 Shorf {itle and commencement.- :

1 e e - 1 41 S (O Dot T o
{1} These regulations may be called the New M angatore Port Trust Employees (Leave
{2} They shall coms into foree on the 17 day of April, 1980. : -

" -

J Deflnitions.- In these reoulations, unless the confex

{a) * Accounts Officer” means the Financial Adviser and Chief Accounts Officer of the

Hoard:
{b) “Board” “Chairman™ Deputy Chairman™ and “Head of Depmiment”, shall fz:m’ the
igned to them in the Major Port” Trusis Act, 1963

Ly

3

{e}  “Concession” means the leave fravel concession admissible under these regulation:

{d} em)‘m-'a means an employee of the Board;
{e) tamily” shall have the meaning as assigned te it in St 3'3'71emem3_1}' Rules 2(8) for
o » i = C5 = 3
i} of Travelling Allowsnces on hansfer. The defimtion of the “family”

Eas

visit home town also

apphies to Leave T ?‘PI concession to visi
(1} “Home town” means, the town, village or any other place declared as such by the
employee and aecc gﬁrﬁ by the Confrolling Officer.
L 1 .
208 X ye e el S =
(2) Once tn a period of two ealend tar vesrs” means once in each b}*mi of two ca}emhx
vears starting from the vear 1280, Thus the concession on ﬂ;e mst occasion is

: duri ing the block of two consecutive calendar “ears 19‘3’ snd 1981, The

ﬂB subsequent occasion shall be admissible any fims duting the blocks 1982 -

and 1984 and 1985 and s0 on. See also sxplanation to sub-regulationth)
“Once in a period of four-c 'yﬁ'xii-a years 7 means once in a period of four calendar

¢

aw
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‘S'e"ﬂ"‘ begxzmmg from tLe mlendar year. 1980 ThLb the concession on the £

acmamn is adnnsmbie during the b}acif of four conaecuﬁ Ve vears 5 1980-83 zmé ont

«Lbbeqw‘nt oc CS_blBI\ at any time during the block 1984- 81’ 1988-21 and so o1

Expldnatmn Those employess who were aleady mjo’y'im the i}encﬁt of leave in
ler the Government of Tndia mles before the commencement of these ragulations,

egsion BN
case may be as applicable to them shall be wﬁémmd for

e years of two and four as the
a3e of regutating leave travel concossion wdcr sub-regulations (g} and gh}

' The term “shortest rowte” shall have the same meaning as recognised for travel
"ddf.}’ : : v

: “aﬂtﬂivd clags of accommodation’” means the c!%q of acwmmnrﬁtmﬁ decided by

class to Wh!&‘l an vmnlovep iz entitled under the Tra’»cﬁing Aﬂe%zmw rules, at

time the journey is nadertaken.
 Eatent of applications:- (1) The concession is admissible to the Board employ
of all grades including-
The industrial and work - charged staf¥ who are entitled to regular leave.

The officers appointed on & conlract basiz if the peried of conlract :w more than
year, and re-employed officers on completion of one ysar's caﬁimm}u Bervice:

Who are employed under a State Govt. and who on depuiaiion with the Central G

The c‘oucessiqn is not admissibledo persons wio are:-

’*Ioi in the wLMe—t; e em _?-Im;meni ofi ‘w };naﬂi or

o
=

Faid h mn contingeneies.

Persoﬁs in casual_ 3nd daily rated employment,

r'i

.- Persons. hmbie to any other form of fravel concession ,:Jm;i ble during leay

otherwise
The concession is not admigsible fo an 9@*};}!0}'9 e who has net

cs:’!imuous service onthe j joumney pait orned § by fio or Liis fami % , 83 i © £uSS 1Ay be.

ompleted one ¥
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Esplanation:- The condition of cne; year

” = 5 = " N e LY R R g s e
jourtiey for admissibility of the concession is spplicable equally to perfoanent emplovess
chnitoners as well as the temporary and officiating emplovees

A Dowsrd employee under sugpension cannof nvail of Lenve travel Concession if he

¥

himself only proposes fo uaderinke the Journey. No sdvance therefore, emn be
granted to him for this purpose, The family of a Board employee under suspension

30atF . BIPAYES - i1 sF laaa S T ey
may, bowever avail of leave concession independe

-~ e F3 1A = = et
Cencession advance for the purpose may be granted sut

P 3 3 oy - . = ——— ot o o el v
continuous service under the Port Trust Boars and provided that it is cestified by the
anpropriate adm ff'uw: authority that the employees concerned is likely to continue fo
73 i 3 5 3

serve mwder ‘d‘ﬂ* Port Trust Roard for a period atleast two years in the case of Leave Travel

LN

1 to home town and atleast 4 years in the case of leave travel concessior

B R e A - s 3 S T 4d e . 43, PITGS (U s S
fndia fo be reckoned from the daie of jowing the post under the T

be s‘ggﬁie for the concession o {‘2;1},-.:.-,"_311 of one year continuons seivics if the

period of the cont oot 15 more fhan one yesr, Whers the is;ii:i.:zi coniract iz for ong

year but is latter exte nded, thet fz::i duration of the coniract will be taken into account

for thig p%;z"gose The gramt of the concession shall be kubiec to the condition laid
e g

Re-employed Oﬁﬁﬁf‘i‘sr— {1) Re-employed officers shall be eligible for the
concession on completion of one year’s continuous service and subject to the

ccmdiasﬁs 1aid down below:-

£
i

"The suscessive blocks of two calendar years in the cases of such employees shall

reckoned froiu the actual dates of their joining the posis under the Board,

‘The uappropriate 21.»:3mini§ﬁf€ziwé ’iﬁhmﬁy ceriifies al the fime the empl

‘::S‘
('
g
[
2]
t-
<l
T
[y
L)
[«
e

neerned avails himself of tl on that he is ime%y to confinue o

serve under the Board, The fs{imisszibiiié}? f the concession during the subsequent
tWwo years period shatl also be wibject 1o’ o sivilar condition. % : e

i
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“eer, had he notretived but ﬁ;u continusd a3 a serving officer.

384

Tn the case of re-employment immediately after rei;rement the period of re-employ:
‘service may be treated as col :.tmmme with the px evious service for the purpose

teave travel concession and the concession allowed for the re-employed period:

provided the travel concession should have been admissibie to the re-employe

Iavs

A re-employed officer can alse avail of the conces: sion to visit zny place in Ind
svided he completes one year's confinuous gervige after Fe-en ?,)ieymezzi aud

ninistrative anthority certifies that he is likely to serve for a period of four vears from {
o of his inifial re-employment In case of re—ﬁmplsymﬂm immediately affer refireme
hout break, the period of r;—zmgioym at service may be treated as comfinuous with ¢

vioug serviee for the purpose of leave kavel concess: ion and the concession allowed §

re-smploved period, provided the conce ession would have been admssible fo the r

ioyed officer had he not refived. Thus if officer has availed of the concessien fo Vi

slace in India in respect of a block of Four years before his retirement and he ig 1

2 34
7

'a*m}r: d without any baask, he w m_id not be given further conces :gion i li he expiry of il

ieutar block of four vears.

GiTicers dspuisd for fraluing,- When an officer is deputed for training in India
¢ abroad, the concession shall be admissible & follows:

Training in Lmim- {z} I the headguarters ave charged during fhe peried of iraining, t

concession for scif and famjly shall be befween the station of training and the home tow:

If the hen x.iqutpr\ are not changed during the period.of training the concession {
sodf thall be from the station of training to home town and back sither to the sar
station or to the headquarters for the journey actually perfoimed, For the amily, €

concession shall be between headquarters and home town only.

3

Training abroad- (1) For the ofiicer himself, Board’s liability shall be limited to w f

|
1 o sdmissible if e had underiaken the journey Troim the headm

g '=eded for training a’smaﬁ) or the headquarters declared under Supplementa

ulig ‘\3‘} to the hom wa and back.

sembers of the family, the headquarters from whi

1

15il be reated a8 ii,s* starting point for ti;c omward |
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Admissibility of leave travel concession to visit any place in India fo State/Central
Government servants on (*-—»‘,putqﬁdn to the New Mangalore Port:- If an officer of a
State/Central Government is enfitled to leave travel concession to visit home towa in

accordance with the. provision in this regard, he can viilise this concession either to

visit his home-town or exchange it for the concession to visit any place in Indin,
&’a‘zbi"‘f)i to the condition that the administrative authority concerned should sertify that

e B'ﬁ' rd for a period of 4 years. If the officer concernec d 318 not

ontitled fo ic'i avel cm?cesamn to home-town on account of the home-town being

within the minimum distance provided in this regard, he can avail of the leave fravs]

concession to visit any place in India '_t}}-’ if the appropriate administative authority

itifies that he iz likely to ssrve the Board for a period of 4 years reckoned from the
; date of his joining the Bo el :
7.0 Types ef Leave Travel cencession:-
{(a} 'The Leave Travel Concession to home —town shall be admissible, irespective of the
distance between Headquarters of the employes and his home-lown ones in_the block
of twe calendar years, such as 1980-81, 1882-83 andso on

by Thels suve frave

the distance of the

block of fowr calends

Provided that in the case of an employee to whom leave travel concession to home-

town 15 admissible, the leave travel cuneassion to any place in India svailed of by him shall

ve in lien of and adjusted against the leave fravet condossionTo home-town available, to

2

o

him, #1 G {ime of commencement of the jourpey.

(¢} Anemployee whose f{mml v lives away frem him at his home-town may in Hen of all

L

concession under this schems including the leave travel concession to visit - any place

U L
Tise
L]
A
w

in Indiz once in a Block of four vesrs which would otherwise be admissible to him

e
uid members of his family choose to avail of leave travel concession for self or nly to

Journey was pﬂsz"“m d after the expiry of the i§ ¢k of two years or four years. Thig

e = ¢

Xﬂssss
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il apply to availing of leave tcavel concession carm jed forwerd in ters of sub

regulaﬁon{e).
_ %
avail of the leave travel c
a3t of the same within the first
gave fravel oneession
face in India for 2 Block of four Y&
me town in respect of the §ecol

ithin a2 particular blodl
Xt black of i

Qﬂf.ﬂ‘i‘ﬂi}‘l o
year of the B
to home 10w, he ¢

An employee who is unable 1o

of two year of four years mnay av

year of fouy years. 1fan employes 18 entitled to
ve travel concession 10 any p

canny forwarded the lea
only if he has carried forward leave travel cof scession to ho

tlock of two years within the block of four yeats.
=
anation: The sxpression “any place in Indiz® will cover any place n

Expl
on the maiﬁiarﬁi ¥

territory

of India, whether it 18 overseas.

{ly:- (1) The i'm; ly memoers
year in which the employe
whether 2 emplos

lic abls to {am

e} in the same calendar 3
ion independently

(' gucession app:
the employee of Ve rav 2 tfrave
iil get the coneess

The family members Wi
< of the family of an ‘employee may =
as may be C"rVUﬁls,.;rt {0

avails of it or not The member
1o iu differe ips
in difierent { groups
spdiiure May

tggether o7 separdey

travel in different groups ot different times, ret mbuma'nem of exp
allowed in respect of each group:
¢

Provided that the differes journey during &

nt groups parformed the
sok your 1 which the first group perior . ifs jow ey,
& concession = should be permitted eV

her-that cay forw ard of th
itgelf and other SroUFs who have

Provided futt
ed of it duri ing the blsck peﬂod i

2 group hag availe

saile dquec ncesgion.
Yy The concession i8 admissible to. the mewber of 28 eMP loyee™s Samily with refe
o the Tacts exisung ot the time of forward and retors journeys

of cases are given by way of illustration &

\ ,»-
uJ
tn
{

r"-?.i'}f:-

following types 01048

Fatitled to peimbursement in regpect of ’ihe oulward joIEEEY
married affer going 10 iscme

d“usz aer it g€ ts e;rmevmem

£y The dependent SO%

or remains there for pro soution of studied: or .
£ - /
5. The. family W Paving P erformed ‘;‘ixe‘},oume;—’ t

foregoes i writing the conceasion in respect OL E==

family 1’1r‘ﬁx,€f3 at g subsequent uaze
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seen living Jong at home fosss and d:d ne
:88ion in respect of the outvway rd jonrnay:

f nrreil AL 42 = }-_\.
L8y NS i=

trave! con

(i) A dependent son/danghter

returning with parents or coming alone from home town
vhere he/she has been prosecuting studies or living with grand parenis etc s

(in}) A child who was pravionsly be

ye ge but has completed three at the
time of the journs oY ;

(iv) A child legally adopted by

B A ehild who wag ‘below twelve at the time of the oubward Jowney but s
completed twelve at ¢

TS
he time of retum lourney shall be eptit led to half fire

> for the return

1wess10n fo visit any place in India,
ay visit the same place or different places of

{3) Inthe case of hshand

Jm

and wife who are bo ith emplovess
foncession a8 a fam ¥ member of the
wign the wile

ie ar h‘z’:sbarzii 15 residing separalely, they can c;aém the

ndently as two Separalte employesy, according to bs or her own entitlernent
o pe B -

> and his family perform Jjourneys g

to his presenting as parate claims,

(41 Where an emplove

-

(3} Children of employees

wholly dependent on them I
hostels for

it living away from them in
stuties can aveill LT.C as mzmbers of the employes’s family both o
and any place in India. In thess ca

5¢ cases, the claim will be limited fo |
amount admissible from the place of siu
to the headguarters of the employ

home town

wly to home town agy lacein India and -back
¥ 5
e W mcf‘ ver 15 less,

"\'y

tto determine whether a p!g{)e dec
e may be ameptm as his home town

Home T&wﬁ,un\s (1) The 'ccn"eef tes L:} ed by an

t 0r 16t is fo cheek whether it ig the

ﬂjilu 5

place
Where the en p}aﬂee would normally res :‘f:}ﬂ bot for his absende from such g ; tation
for servige m er the Baard mu or. itbﬂﬁmvﬁtsﬂr}bd below may, the erefore, be a p ied

n Entitled to reimbursement in re spect of the retirn ;(,irm ¥ only-
(i} = A newly 1?1‘2}’?‘& d hushand/wife comin 22 froow home foven fo headqguarters siation or
busband/wife who has hee

ey
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e of visit conld not be made before the commencer ment of the journsy owing &

15 determine whether the declaration me fj be accepted namely;
Whether the place declared by the employee is the one which requires his physical
presence nt intervals for discharging various domestic and social obligations, and i

so whether after his entry into service, the employee had been visiting ‘that pia

*‘)

frequently:

<
i

. Whether the employee owns residential property in that place or whether he is a

member of g joint family having such property there; or
}  Whether his near relations are permanently residing in that place : or

Whether prior to his entry into Board service, the employee had been living there for

SOMe years.

NOTE 1:- The criteria, one after other, need to applied only in casss where the

&

mediately preceding eriterion is not sat isfisd,

NOTE 2:- Where property is owned in more than one place the employee may
the Controlling
ficer whet r not to accept such a place a8 thr, home town of the employees “ghall be

088 any one place aiving reasons for the choice, but the decision of

NOTE 3:- Where the presence of near relations at a particular place is to be the

ermining criterion for the acceptance of the declaration of home town, the presence oi
o = 3 v

- e ey il
w relations should be a more or'less of permanent nature.

NOJB 4:- The declared place of visils can be changed if an employee g0 desi
I3 3

i the approval of the controlling anthority, before the co “m”wme;mzzt of the joumey.

> declared place of visit cannot be ::h”;ﬁaed after the ce'mmmceinent of the journey.

seption can, however, be made where it 18 established U zat ‘the request for change in the

=~ £37 131 LAY S S

mm&tiances *eeyrmd, the control of the employee concermed. This relz‘:‘:ﬁﬁﬁ can be
der 4 years LT.C

fared destination had o stop al a particuisr siaticn exronte and hence could not vistt

.p:.

swed by the Head of Department. Ifthe employee while proceeding uac

declared station due 1o circumstances beyond bis ,Cﬁimi, :

Wiy claim may be admitled

that such interimediney station is enroute to hh declared destination..

=2

Where the husband and dzi‘ are both enmievaes ﬁ;av :shaﬁ be t

family unit and should declare cnly one place to be their home tow

which ghall be

_,fu
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choose the home town, of the parents 5:5 1= husband, or the home town of the
paventy of the wifs, or an snfively diffsren: place] to be their honie fowis, ay niay ft in
vith their traditions and personal needs. Bui ha wing once declared a place to be their

home mwﬁ, that place shall be freated as their joint home towsn for all times.

{1} The declaration shall in every case be made to the authority who had been
declared to be the Contvollin ng Gfficer in respeet of the employee for travelling
allowances claims. Persons who snfer the Board’s service in future should ke
such declaration before the expiz}f of six months fiom the date of eniry info service,

Ne particular form of declaration has been preseribed,

An Officer who is his own Controlling Officer for purpose of trave lling allowances
shall make the initial or auy sub sequent declaration of ﬂ.is home town to his next

superior administrative zothority for ace ceplance,

53 e . 3
Lhe declaration shall be kept on the gervise boolk.
It is not necessary to have an elaborate check on the declaration of home town by an

smployee. The dsclmaum made by an employes initiaiiy may be accepted and
detailed check may be applied only when he secks a change.

The declaration of home town once zizads"ﬁhalrhrﬁiﬁarily be treated as final. In
exceplional circumstances the Head of the Depariment, the administrative Ministry

may avihorise a change in such declaration:

Provided that such a change shall not be made more than once during the service of an

nployes. (ﬂ the employee himself is the Head of the Department). :

- ;
i an employee’s home toy Wi 15 outside India; the concession is admissible up to the
Indizn Railway btdhon or Port near est to his home town.

S

i
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Fxplanation.- - - Whenever an employee proposes-io avail of leave travel concession

sigit  any place in India in block of four years either for himeelf and/or &

} aber/members of
concession 18 proposed to

he case may

his family, he has t‘é‘

declare the intended place of visit as and whei

he availed of by the employee and/or members of his family

be, must visit the place in order to be eligible for making the claim. Whil

emnployee and/or member/members of family isfare free to 80 by any rouie to th

tared place of visit, but the claim

i £ i £
‘o on a through ticket basis between the

The &

pecial supplementary charges
ress Traing 1o reserved accommodafion

ve Travel (ongession
(aleulation of claim.

Entitlemcat (A) Journey by rail-

For Travel by frain under leave frav

ommodaiion shall be as under-

Employee in receipt of pay Rs.

2,800/~ and sbuve pet monih
! . Employee receipt of pay Rs.

but

B

1400/~ and above per n}pnth
foss than Re. 2800/ per month

. .- - . - S i
) Empl_oycc, in reeeipt of pay fess
(han Rs. 1400/- per roonth

will be regulated

with reference to the chortest dires

headquarters and the daclared place of visit
= :

levied by the Railways for travel by Super Fa

may also be reimbursed in respect of journey ¢

el concession, entitlement to different clasees

Tirst Class [ AC Chair Car.

= o~

Second class sleeper.

The assistance by the Port Trust Board towards the cost of jonrneys Letwween pb

ot copneeted by rait will be admissible to the employes as under-

Where publip franspoit system with vehicles running between fixed points, af 18

intervals znd chargia

Note; “Appropriate Class”

means as follows:

g fixed rates exists, the assistance is the i;»ié actally chargs

guch a system for the appropriate class of accommodation of the {ransport sysien




oy

S : e i gog 391
e : (2) Officers - entitted o By any type of bus including super deluxe, deluxe,
e Travel by I Clase on rail express ete. t‘x’ut excluding air conditioned bus. :
hen  bi ; G : § X Ll Sab e
: i (b)  Other officers By ordinary bus an’" The claims for fravel in express
n%':"" : ‘ bus may also be admitted if the -jauz‘nej,' is actually
hile pérﬁmn&d by such bus on account of non-availability
e of seats in ordinary bus
rect : ko =
(ii)- " Where a public transport system as aforesaid does not exist, the assistance wili be
regulated as in the case of jomﬂéys undertaken on transfer.
Pagt
ron (i) Notwithstanding anything contained in Clas 2 (A} or sub clauses (i) and (ii) of
Clause (B) where an effiployee travelling by road takes aseat or seatz in a bus; van or
other vehicle operated b} Tourizm Development fpcmtmn m the Public Sector,
State Transport Corporations and Transport services rum by other Government or
local bodies to vimt any p}af:a i1 Indis, the reimbursement shall be either the actua
hire charge or the amount reimbursable on the journey to the declared place of visit
s of had the jowney been undertaken by entitled clazs by rail | by the shortest divect route,
whichever ig less. Reimbursement shall not be admissible for journey by a private
car {owned, borrowed or hired) of a bus, van or other vehicle owned by private

AU operations.

(C)  Byair: The employee may travel by air bg,m\ een places not connected by rail, where
an alternative means of travel is either not available or is more expensive. .
(D) 1In regard fo pléces in territory of Indiz conmected by shipping services, the
: “entitlement of av employee to travel by ship will b° regulaled as in the case of
: Journzys by ship vnd er*aks‘rz on transfer.
L (E) Tra.vel between Places not connected by any means of transport.

e For travel between places ot connected by any other means of tramsport, an’
- “iployee cun avail of amimal transport like pony, elephant, camel -ete., In such cases
£ miieage éﬂewance will be admissible at the same rats as for journeys on transter,

ula : ; %

LU WA AL A AN b Y
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qupted due to accidents or other causes, the Controlling Officers may allesiow Rs

12

2 2
Relmbursement under the leave travei concession scheme shall nat cover inciden™ = 80
= AGC
expenses and e‘{peﬁdztu& incurr ed on local journeys. Rumbm‘sement for expens 345

of journsy shail be allos wed only on the basis of & point to point jour ney on a throut 1.50¢
ticket over the shortest dirsetronte. E 2,795

Where the shortest route by which the journey is required to be performe ed & 1399

mbursement of fare for the actual route fravelled,

ey

When the journey is performed by a longer route, which is not the chedpest in i
different classes e.g. partly by I class to which he is enfi itled and partly by 11 th:::
the entitled class rate will be admissibl e for L‘le corresponding proporiion of = fwre

shortest or cheax)eﬂt route and the lower class rate for the remaining mileage by suges Dany
mut»

There is no objection to an employee or hxs family members availing themse iv-&s' s
concessional circular trip tickets oﬂexed bv the authorities in eonjuncticn with 1§

leave travel concessions. In such cases the official will be entitled to F -

reimburzement of the fare for the entiled/lower class or by the class actually szﬁd{ -

Ik 3 mm-r},\-:.
the shortest route between Headguarters and bﬂmr townfdeclored pl Bt of i

ot
whichever ig less

X F
When journey is peifm‘med in Yatra special train by purchasing ticket inclusive -
the cosl of board elc., the claim will be regulated with reference to the declared r}iab —-—
of vigit. I the amount of-claig miuﬂai‘ﬁ/i,ou the basiz of shortest direct ro w
between the Headgua 1“*1\3 and the declared place of visit by the entitled class | —
lower (,!ag,, {(if the jour ﬁ"'}f Was p%fm‘mw by lower class in the Yatra Special ) 15 lofges o

ihan e:s.pemhh re mecurred for pmghaxmg a seat in the Yalra special the form

iTA

amount will only be reimburseable. B : E re-
i -
Tournevys to Port Blair, -
| s iealie -
The journey to port of émbarkation will be zfgmlaied as usual. Prom the porf of - B
“kation to port Blair the entitlement wiil be as below: »qu -
Basic Pay Dy MVAKBAR ~ M.V.NAJID  Other than M.V. AKB: AR
| S ¢ CImre
Rs. 3500/~ and Deluxe class with  Teclass Deluxe cabin : et
above




: : 08 398
oidenfls 2,800/~ to - First class with I class - First Class ca})_iﬂ . "‘
xp@nsx‘* 3,499/- - common toilet. Sran ar -

& thmugL 1,900/- to A.C. Domitory I class ‘Second class “A’ cabin

is 2.799/-

s 1100/- tO ~do- Rebiiniﬁg Second class ‘B’ cabin
formed is 1899/~ chair/sofa
av allofelow Rs. 1100/- Bunk class Floorsitting  Bunk class i

pecial rail fares on certain routes,
ast 11 W
11 C‘?%cif 2n employee has to pay raillway f'arﬂ on the basis of an assumed or weighted

on of th{as for example, on Kalka-Simlas section) or at inflated rates (as for example, on {__

¢ by suchsl Darjeeling section) he will be mimbursed the actual fare,

‘ncessions offered by Railway authorities (e.g. seasonal concessions, student

1selves opmcessions return ficket stc.) may be availed of in conjunction with the L.T.C.
 with th e pa
b lat=- In the event of non-av 'zulgbnm* 'sre:ci' Trains having Ist clags or
el 1o i z

d iE facility, the employee under category {1) (A} u) shall be eiligible for
v uzed by
smbursement of Ind Clags AC2 Tier sieepefg charges paid by them for such travel.

,_1

. chair

u

Iass of accommodation.- (1) For the purpose of travei concession during leave, :

O E sade iz decided by his status on the date cfthe journey ilsell : p
red plactee sovelsin g hzszher class then that to which he is entitled, Board's assistance for
rect routg pcﬁmn beyond the initial distance where the tfa.‘.fei ncesSion 1816 Home Town,

d class Olail be restricted to the fare of tﬂe appr oprzate class for the journey or portion of the
1} 15 le5%emey as the case > may be. .

e

he {oriner
be fravel by lower czasq the assis tcmce shall be based on the lower class fare
Baally paid.

1 =mployee mdy travel in any. class, the Board’s as:sisimme ghall be limitad to the ..

ortof % of the accommodation of tha entitled class andfor the lower clags, to the extent
- imally uséd. S TR : : . Wy
: oy : %
Af’iB\ARﬁ ] b e 1t s
: = concession shall be admissible to the family on the ceale admissible to th ;
3 ,

tband or the wifs, and not both

i 3
¥



" {(a) From tour =‘t:mo§* to home and back to head-quarter

4.

Special supplementary charges } levied received by the Railway from those travelling

- by super Fast Express Trains in reserved accmmodation, is also reimburseable under

the LT.C. in the cams way &8 the *mmunt of rm} fares.

The extra cost incurred for the reservation charges will be borne by the Port Trust

Board.

~Cost of telegrfxms charges paid to Railway quthorities for reservation of berth of

frains in case of jonrneys on LT.C. in not reimburssable.

(Cembination of Leave Travel Concessisn W*t}} transfer or teur.- (1) An
employee travelling from old head-quarters to tome town and to new head-quarter
shall be elmible for minimum entittement of transfer uawihnu'ﬁllow*mce under
supplementary Rule 124 or 126 as the case may be, and in addition the concesgion
under thege regulations to the extent of xty=z kilometres (Vvhx"n: ¥ ig the digtance
from old heddqucir’{ers and Z is the distance for w hich tréins sfer tmvei]m.z allowsance 18
admls‘:xb;?) If the distance for

negligible it 1z open fo the employes not fo avail of the concession without prejudice

which the C‘.}’}CE'-.*:JIOH as admissible above 18

to his fitle for the concession later subject to usual conditions. In such a case the

1y, taken should be adjusted 1n his transier travelling bill.
£

ad\r:'mce, ifa

eligible for

{i)travelling allowance as on tour for the journey from head-quarters {0 the tour

- An employee 15

station and (i1) leave travel concession for the journey from tour station to home town
and back to head—qunﬂers ®deeming the tour stalion as the starting point for the
onward journey-the concession being limited to journey from head-quarters to home

and back.

From home ti}”"ﬂ to tour station and back to head-quarters.- An employee is eligible
for leave fravel concession from Head quarters fo Home town and travelling

allowance on tour from home to four station and back to head quarters.

The right of an employee for reimbur sement 0f leave gwel concession claim stands

forfeited or deemed to have been relinquished, 11: the claim for it is not preferred

within one vear of the date of completion of ﬁie rc-mm journey.

=
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2 ;’ £
Grant of aévmas. (1) Advances are granted to employees to enable tnen, to avail
themselves of the concession. The amount of such advance in esch case shall be
linited fo 0% of the estimated amount whuh Board would have fo 1 nnbm'se in

respect of the cost of the jowney both ways.

If the family travels separately from the employee, the advance may aiso be drawn

separafely to the extent admissible.

The advance may be drawn both for the forward and refurn Journeys at the time of
commencement of the forward journey, provided the period of leave faken by the
employee or the peried of anticipated absence of the members of the family does not

Soln LS P 2 o e LR TR g bl
exceed three months or 90 days. If this limit is exe seded, then the advance may be

g

drawn for the outward journey only.

If the limit of 3 months or 90 days is excesded afier the advance | had already been
drawn for both ths journeys, one half of the advances shall be refinded to Board
torthwith.

Advances to tempor ary employees ¢ ¢ sanctioned gubject to production of surety of a

permanent employee. 3 ; 3

Advances may be sanctioned by the head of office. Officers who are their own

([ onLrong Officers may sanction such advances for themselves,

b=

The account of the advance drawn under this w cheme shall be rendered afier completion of
the journeys in the same wiy as for an advance efn'avel}mg sllowsance on tour.

e
e - e

- The advance shall be refinded in full if t} outward jonmey is not commencad

ToIit-a

within 30 d.ﬂ,.s of the grant of advance.

‘The travelling allowance claim in adjustment of the advance shall be preparsd within

one month of the completion of the return jmrmey.

Separate advance for different batches may be adjusted by separate claims. - A
consolidated advance should, hc:wem be ad}mtbd in single bill.

S
2 5 ~ S
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3) If the condition laid down in the sanction are not complied

it
(W1

,.,.
(e

( - (11) In the case of an officer on deputation who avails of leave travl ¢

immediztely on z‘cs)ex’v,xtwm but before joining his parent office, the |

department may grant the advance in consultation with the lending depar

endorse a copy of the order to the lending department to enable them to
adjustment of the advance.

b . {12) A Board employee can draw advance in respect of the journey proposed to be

under the Leave Travel Concession Scheme. by himself and/or by the members of
sixty days before the proposed date of-the outward journey. He should, howeve
railway cash receipts withdn ten days of the drawal of advance to the competent 3
show that he has actually utilised the amount to purchase the tickets :

with or if the mles fo
advance for L.T.2. have been violated, the head of office should charge penal i
2.5% above {he rute of interest for purchase of conveyance (other than mofor car)

- The concession shall be admizsible for jounevs perfi

the employee during regular leave or casual leave irespective of their duratic

MNature of Eaave. ;

bl ek of two 'y ars and to any place in Ind

3. TEALGIY 1D ie e T 22
3 during leave preparatory (o refirasent provide

return joumney is completed before the expiry of leave preparatory to retitement.

An employee or his fan 11}3 members or both shall be entitled

irrespective of the ‘xc‘iml | period of stay in his bome tewn.

The Leave Travel Concession will be admissible for journeys performec
Board employee during the special casual leave also.

#

The leave Travel Concession iz noi admissibleto a B

oard employee and hig {
espect of outward jowuey from h&aﬁqzﬁg'm‘s to home tovwn dwing refused k
termunal leave,

Record of assistunce.- A record of all assis stance flimt*‘{i unde *‘ 3

ese regulations
suitably maintained. The record shall be in the form of entries in the seivice book

appropriate retords and should indicate the date or dates of the journe ;f of JOUIne
heme town commenced. The muthority rezponsible for the maintcancs of the servic

shall ensure that on every gecasion an m;f} oyee avails fn the travel concession i

v
-
()

e s e e e
corded 1 ihe service records updes TIODET ¢ stfestation.
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o 17.  Certificates to be given by the Ceo nirelling Officer. Every application for

congel :  leave travel concession shall aecompany a certifivate from the Controlling Officer of
boriow the mg}med in the following forme-
artment e 21T :
! {1) Lemﬁcu That Shri/Shrimaty/Kumarnt...... AR Al e R
y waich

{rame of the employee) has rendersd continuous service for one year or more on the

date ofcmnméncmg the outward journey.

e perfos
of his fas {ii) ‘That necessary entries have been made in the service book of Shri/
ver, prod s e
- anthorif
: (Signature and designation of the Controlling Ofiicer).
for grafl 18.  Certificaies to be given by the employee,- An employze applying for
i} inferest leave travel conc ss ion shaJ Yagbvene ‘eertificate in the
.} S appli vlication in the followu\c* form -
rformed : {1) 1have not submitied any other claim so far for leave travel conce ession in respeet of
aiie{;.f : myseif or my family members n respe 1f the block vear 10, . and 1%.....
3 .
India onee : {2) 1lhave already drawn travelling allowance for the leave ravel concession n 1‘espeé'i
ided thiot of journey pei formed by my wife /myself with ... _children none of whom fravelled
: with the party on the ear lier occasion;
concessh {3) 1 have not already drawn travelling allowance for the leave travel concession in
sespect of a journey performed bij' mefny wife with.... . children/. . . children in
e respect of the block eftwo/four years 19, and 19... .This claim is in respect of the
gy, iez;ma? p-a;‘fm*gzad by my wife/myself with ... ¢hildren none of whom availed of
the concessi jon relating to that block; :
s famuly S
e (4) 1 have already drawn travelling allowance for the leave travel concession in respect
d leave ¢ of a journey performed by me in the year 19.... in respect of block of twesyears/four
- -~ years19... a:id 19 T cla?m 18 in respect of the journey performed by me in the
:iéhs shall §  year 19.. This is against the concession admissible OnNce in every year in a prescribed
vook or off \ '-a block for visiting home town as all the members Qﬁ m\y family are living away from
1y (o ¢ ~ my place of work; | s
ervics rotdl R e '
a1 the fact {5} The jowrney has been parfor meu by me/my wife wit h...x,_,“..;clii}ai;ész;f’:_. ....... children
to the declared home town viz............. A
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(6) That may ‘husband wife is not employed in Board’s service/T? hat my husba 1(1/
employed in Board’s service and the concession has not been availed of by }

separately for himself /herself or for any of the family members for the con
block of fwo vears/four yenis:

{Strike cut which iz not appliceble)

(signature of emp!

9. Regulation of leave fravel concession claim if the spouse of an employee 15 emp

i offices other than the Board where the -leave travel concession facilitie
available.-In such case the employee should fumzsh a certificate as under at the
of preferring his/her travel concession claim,

“Certified that my wife/husband for whom leave fravel concession is claimed b
is employed in {name of the Department/Public Sector Undertakings/ Compors
Autonomous Body etc.) which provides leave fravel concession facilifties but she/he ha

preferred and will not prefer, claim in this beha f fn‘ /his employer™.

Where the spouse of the em

should give a certificate as under:
¢

“Certified ﬂl’it ﬂ,a" wife/husband for whom leave travel concesgion iy clpimec

e iz not employed in any Central Government Depm“{,ﬁmt'f’ab;zu Undertaki;
Corporation/Antonomous Body financed Wl}oiiy or partly by Lf}e Central Government ¢
Local Body which provides feave it iravel concession facilities to its employees and tf

amilieg™

.
30 sk bligatery evidence~ The employee shall mdorm the. Chairman or Dep
Chairman in writing, before | journeys for which assistance under these regnlations
claimed, are undeftaken. He shall alzo produce evidence of his ﬁavizm actua
performed the journey, for example, serial sumbers of railw ray tickets cash xew;;
sic. Relaxation of a minor nature, viz In respect of produc*ﬂn of serial numb

prior infimafion fo the Chaj ‘man or Deputy Chairman before the journeys
undertaken by the

a
employee or then‘ families or both, under these regulations may i

made by the Chairman or Deputy Chairman, if he is otherwise satisfied ; in regu}d 1

the genuimeness of the claim and the bonafides of the § Journey having been performed
’E"r'af-a qz*:r ‘:: o 5

xation tumg made by the Chairman himse

purely on merils

o senoral
> 5301 55 4 general ruie
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20 {A) Frondulent claim of leave fravel'concessions ‘

(1) If a decision is taken by the Disciplinary Authority to initiate disciplinm
LY # s . -

wd

proceedings against an employee on the charge of prefiuring a findulent claim of
leave travel concession, such an emp%@vae shall net be allowsd the leave travel

concession till the finalisation of such disciplinary proceedings.

(2) Ifthe i,w.gp;m ary proceedings result 1n imposiiion a}fzm}; of the pen?mes specified m
}wbu,ahrm 8 of the Mew Mangalore Port Trust Employess (Classification, Conirol
3'

and Appeal) Re,,ffu_ afions 1980 the employee shall not be allowed the next two sats of

z 4 s
; 2 Az = scdditen H ronts o w1 $h -t :
the leave travel concessions in addifion to the sets already withheld during the

pendency of the disciplimary proceedings. For reasons to be re cordsd in writing ng the

controlling aumm;t can algo disallow more than two sels of leave i ‘/rffd CONCesLion,

{3) If the amployee is filly exonerated o
concession, he shall be allowed to avail of the coneession, withheld earlier as
additional  set{s) in fature block vears but before the normal date of his
superannuating. G
Explanation: }Fm the pmpo%‘ of this regulation, leave trave!l concession to home

town and leave travel concession to am y place in India us specified in claizes {a) and (b} of

4]
=
o]
{42
~
e
ety
P
r—«—
{'_J

o sets of the leave fravel conceasions.

Interpretation.- In all cases of doubt regarding the applicability of these

regulations to an employse or their interpretation, the matter shall be reforred to the
Central Government for dect |

Foof Nois - Princ: e T ooy s . T TY- R
ool Note:- Principal regulations publizhed in (mzeﬁ of India with CS;{'lﬁ'«‘:\x:; dated
25-63-1980. : :
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